June 2013                                                 HAPPY TOT’S ENROLMENT FORM

	OFFICIAL USE ONLY 
Birth Certificate Number or Passport Number:

Date Seen:                                                     Staff Member Initials:
 2 year Funding Evidence seen by:                                               Date:


Administration Deposit Paid: £15.00 Cheque/Cash      Date:     Signed by Person taking funds: 

FOR ADMINISTRATOR’S USE ONLY
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	Child’s Full Name
	
	  Female
	Male


	Date of Birth 
	
	Current Age
	
	Home Telephone No
	


	Address where child lives
	
	Post Code
	



	Mothers Name
	
	Fathers Name
	


	Mothers Mobile No 
	
	Fathers Mobile No
	


Mothers always hold parental responsibility for their child. Fathers can acquire parental responsibility in three ways;

· If parents are married father is automatically included on birth certificate

· If unmarried and the fathers name is on the birth certificate

· If unmarried and the father is not on the birth certificate he enters into an agreement with the mother by subsequent marriage to the mother, by order of the court or by obtaining a residence order (this governs where the child lives) in relation to the child.

Who holds parental responsibility for this child? Mother only /mother & Father/Father only

	Alternative Contact Name 
	Relation to child 
	Tel No

	Child’s Doctor
	Surgery 
	Tel No


Please answer the following questions;









	How did you hear about us?  Word of Mouth/Older Sibling attended/Childcare Information Services/Marketing Leaflet/other If other please state; 

	Does your child have brothers and/or sisters?
	
	Child’s position in family
	1  2  3  4  5  6  7

	The pre-school is run by parents who form a Committee; would you be interested in finding out more or becoming a committee member?
	Yes/No

	Please confirm you have been given a Happy Tots Prospectus form?
	Yes/No

	Has you child any known allergies/intolerances or health problems? 
	Yes/No

	Does you child have any regular medication?
	Yes/No

	Has your child has a tetanus injection?
	Yes/No

	Is your child allergic to Elastoplasts?
	Yes/No

	Please state any religious holidays you would like your child to celebrate?   
	Yes/No

	What language does your child speak at home? 
	

	Do you have any concerns regarding your child’s toileting
	Yes/No

	Do you have any concerns regarding your child’s development/speech/behaviour/other 
	Yes/No

	Please circle the sessions you would prefer and cross any you cannot do;
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B-Breakfast, M-Morning L-Lunch A-Afternoon

Please enter the school nursery (school) your child will attend upon starting age

	Your school/Nursery choice
	1st 
	2nd


June 2013  

	 Medical Consent – We require your permission to proceed with seeking medical advice or treatment if we are unable to reach you.  In the event of an emergency I do give permission for treatment to be carried out on the above named child in my absence. 

Signed:                                                                           Dated:


	Photographs of my child – We provide evidence to Ofsted and to you in your child’s Learning Journey of the work carried out in accordance with the curriculum & take photos as evidence during children’s activities. 
I do/do not give my consent for my child’s photograph to be taken for this purpose and understand that my child’s picture may be seen in a group activity which appears in another child’s Learning Journey and may be used to promote our activities in Happy Tots website.   

Signed:                                                                           Dated:  
My child’s picture may be seen in a group picture or individually during an activity on our website

I do give consent.

Signed:                                                                                Dated:


	Data Protection Act – We are required by the DPA 2000 to obtain positive, written permission to hold your personal details. Please read the statement below and sign if you are in agreement.

‘I agree that Happy Tots Pre-school may hold information I have given for the purpose of managing the pre-school and undertake the childcare provision of any changes to these details. I understand that this information will be available to employees and the management of the committee of Happy Tots Pre-school and that I may inspect the information relating to my child by giving reasonable notice to the supervisor’.
Signed:                                                                                Dated:


	To enhance the provision we provide and maintain professional development for staff by attending training courses. Part of the course curriculum may involve observing the children in the setting, adhering to the setting’s Confidentiality Policy.  I give my permission.

Signed:                                                                                 Dated:


	Assessments and Observations – The foundation Stage Curriculum allows children to develop through play. The children will have individual key workers who access their development by observation. Pictures, drawings, paintings etc will all be used as part of this evidence as well as photographs of them during the activities. This information is available to you at any time and you may request a copy of these documents. At the end of your child’s stay with us this evidence will be given to you and the observation sheet should be passed over to your child’s nursery. 
Learning Journey’s – I give permission to Happy Tots to pass on my child’s Learning Journey to the next provider (school nursery) when my child leaves Happy Tots

I do consent

Signed:                                                                                 Dated:


	Important Information

It is important for the care and wellbeing of your child that we know the following information; 

(All information will remain confidential at all times)

Has your child or any other sibling had any involvement with Social Services?  Yes/No

Has your child or any other sibling been registered on the Child Protection Register?  Yes/No

Fees/Administration Deposit

Happy Tots reserve the right to withdraw a child’s place if fees are outstanding, until such time as the full amount is paid. Failure to pay fees will result in legal acting being taken to recover your fees and any incurred costs involved. An administration Deposit of £15 will be requested upon enrolment in order to secure your place at Happy Tots Pre-school. This will be not be refunded to you if your child leaves before the end of the term.  

Fees are non-refundable if your child does not attend through absence for more information see our prospectus. Signed:                                                                                 Dated:


	Special Needs – I understand that the Special Educational Needs Code of Practice requires Happy Tots to register concerns and action support for my child if they decide it is necessary. 

I understand I will be consulted and asked for my written permission if the setting feels they need to ask for help/advice from other professionals, or contact another professional who may already be working with my child.  

Signed:                                                                              Dated:

Additional information – We ask the information overleaf to help us make your child’s early days at Pre-school easier and more enjoyable. Is there any other information that will make your child more comfortable to accommodate any special needs?




	Policy 15 – Administering Medicines – Happy Tots will administer prescribed medication only for my child as per below;

Medical condition:

Name of medication and strength:

Dosage to be given in the setting:

How the medication should be stored:

Expiry date of medication:

Give details of possible side effects:

I do give consent

Signed:                                                                     Dated:


	Policy 15b – Sun Cream

Happy Tots staff can apply the factor ____ sun cream, I have provided for my child, as necessary during their session/day. In the instance that I have not provided sun cream, Happy Tots staff can apply a factor 50 sun cream they have on the premises to my child as necessary.

I will be informed if my child has any serious reaction to the sun cream. In the case of my child getting sun burn, I give permission for Happy Tots staff to provide the relevant first aid treatment and apply an after sun lotion to the affected areas.


	Policy 15c – Nappy Cream

I give permission for my child to have nappy/eczema cream applied should it be needed.
Signed:                                                                  Dated:


	Policy 16 – Managing children with allergies

Please specify any known allergies your child has;

(The allergen (i.e, the substance, material or living creature the child is allergic to such as nuts, eggs, bee stings, cats, plasters etc).

Signed:                                                                   Dated:


	Policy 8 – Supervision of children on outings and visits

Children are given the opportunity to visit the local library and shops in line with their learning and to the local park to play. Adequate ratios of qualified staff as detailed on our policy are maintained and a risk assessment is carried out prior to the visit.

I give permission for my child to be taken out on visits

Signed:                                                                  Dated:


First Session: 





Induction Session:





Email Address: 








